Reflection Data Process



Teacher Assigns Detention





Detention Form is submitted to Jo Botchway





Jo Botchway enters the information into the SAG System and Generates a Lunch and 4 P.M. Detention List





Jo sends a copy of Detention Roster to Team Leaders and Security





Detention 


is held





Supervising Teacher takes attendance and returns the list to Jo Botchway.





Jo updates SAG and Posts the names of the students that failed to report to detention on Clemente Folder





Teacher checks Clemente Folder and reassigns detention to those students who did not serve.








