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Objective: All students at GMS will exit the building each afternoon in a safe, efficient
manner or report to the appropriate designated locations for after-school activities.

Point 1: In order to have a safe school environment, all students need to leave the
building in an orderly fashion - this will help prevent problems from occurring when a
large number of students are leaving the building in a short amount of time and are
headed in many different directions.

It is the responsibility of the student and parent to resolve after-school
transportation issues before the student comes to school. You must accept
responsibility for yourself by knowing how you are going to get home that afternoon.
Rides should be arranged before the school day begins. Only in emergencies will
students be allowed to use a pod phone to contact a parent to make after school
arrangements. The office phones are never to be used to make phone calls. The office
phones are for business and school use only.

Point 2: You must accept responsibility for getting a bus transfer pass during homeroom
if you are to ride a different bus home than the one you usually ride to school. In order
to get a bus pass for the afternoon ride home, ask your homeroom teacher for a hall pass
(signed agenda) to go to the front office in order to obtain a bus transfer pass. You must
have a written, dated, and signed permission slip from your parent/guardian in
order to get a bus transfer pass. Teachers can tell if the permission slip is written by an
adult. If the permission slip is questionable, you may not be given permission to get the
transfer pass. If your parents write the pass in Spanish, that is allowable. The pass can be
translated here at school. The afternoon is too late to obtain a bus pass. It must be
taken care of during homeroom to ensure that you can ride the appropriate bus
home. After you get the pass, put it in a safe location so you do not lose it.

Point 3: All students are dismissed by intercom announcements. Just because the end-
of-the-day bell rings does not mean you are allowed to leave your classroom. You
must wait for overhead intercom announcements and your 6" or 7th period teacher
to dismiss you. Students will be dismissed by grade level via the intercom. Listen
closely to the announcements as occasionally, there may be after school activities
and you will need to know where to report!

1) Walkers and car riders will proceed to the new building and exit out the doors
between the orchestra and band rooms. Car riders will wait for their ride at the turn
around. Walkers must exit campus immediately. All bus riders will proceed to the new
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[image: image2.jpg]building, but exit through the back doors next to the cafeteria and chorus rooms (the same
doors in which the students entered in the morning). When your group is called, wait for
your teacher’s permission to line up. Your 6" or 7" period teacher will then escort you
and your class to the new building for dismissal. Proceed quickly and in an orderly
fashion so that you do not miss your bus or your ride. This helps with our traffic flow and
safety of our students. When you are dismissed, you must leave. Do NOT hang around
to wait for friends, etc. You do not have time to go to your locker, locker room, or gym.
Band and orchestra students have limited time to get their instruments. WE CANNOT
HOLD BUSES FOR ONE STUDENT!! If you miss the bus, you will have to call a
parent/guardian to come pick you up. A special note for car riders—Y our
parent/guardian must pick you up by 4:45 pm daily. The staff, teachers, and
administrators wish to maintain a safe environment for the students at GMS and
unsupervised students are a safety concern. THERE IS NO SUPERVISION AFTER 4:45
PM.

Point 4: At all points during the dismissal process, your teacher or any Griffin staff
member is in charge. Please be sure to follow his or her instructions. This also
includes cleaning up your area and leaving our school looking great.

Review questions:

1. What should you do if your teacher asks you to pick up paper in your area, but
you have been dismissed by intercom announcement?

2. What is the correct procedure for getting a bus transfer pass?
3. When do you make arrangements concerning how you are to get home?
4. When do you NOT make arrangement for how to get home?

5. List three reasons why it is important to leave the building immediately when you
are given permission to do so.




